RICHLAND COUNTY BOARD OF COMMISSIONERS
                                               TERMS AND CONDITIONS

INVITATION TO BID (ITB) 10-12                                                                                                 COST PER COPY            









August 23, 2010

ADDENDA No. 1

Subject:                 Cost Per Copy

                               Richland County, Ohio

Enclosed herewith is a copy of Addenda No. 1 for the subject project.   This material will be 
included in the final agreement and will become a part of the Contract Documents.

Please consider this information when preparing your bid for the subject project.

Sincerely,

Cathy Mosier

Central Services Director

CM/rs

enclosures
ADDENDA NO. 1

August 23, 2010

TO THE SPECIFICATIONS

FOR COST PER COPY PLAN

RICHLAND COUNTY, OHIO

A. The Addenda item(s) cover only the portion of the Documents specifically noted.  All other wording remains in effect.

B. The following item(s) are changed as listed below and on the attached revised page(s):

ITEM 1

RICHLAND COUNTY ITB, SUPPLEMENTAL INSTRUCTIONS, Pg. 3, #2

SHOULD READ: 

2.
Pricing

The bid pricing submitted on the bid form shall be the Cost Per Copy price that will be multiplied by the monthly usage provided on Exhibit A.  The Cost Per Copy price will be fixed for the duration of the contract.  Bid prices will be in effect for the duration of the contract, three (3) years.  The bidder agrees not to charge any separate or additional fees such as, late fees or personal property tax (See Supplementary Conditions: Renewal Payment Adjustment), in accordance with this Agreement.

If the County agrees to renew the contract the 4th & 5th year pricing will be in effect for those years.  
ITEM 2

RICHLAND COUNTY ITB, SUPPLEMENTAL INSTRUCTIONS, Pg. 3, #5

SHOULD READ:

5.
Bid Evaluation – Bid evaluation criteria that will determine the lowest responsive and responsible bid is as follows:

a.   Bidder’s prior demonstrated capability and skill in providing the products requested.

b.
Responsiveness of the written proposal to the purpose and scope of work.

c.
Price. 

 In determining the “lowest” component of the “lowest and best bidder”,  the County shall do the following calculation:  the estimated yearly copies (5,673,480) will be multiplied by the cost per copy rate (as listed on the bid form) + the estimated annual overage (649,971) will be multiplied by the overage rate (as listed on the bid form); these two components will be added together to determine which contractor meets the “lowest” component of the “lowest responsive and responsible bid”.

ITEM 3

RICHLAND COUNTY ITB, BID FORM, Pg. 4f: 

Removal of Twin Color Cost Per Copy Rate and Twin Color Overage Rate
ITEM 4

RICHLAND COUNTY ITB, SPECIFICATIONS, Pg. 11a, #3

DEFINED:

1. The minimum copy speed requirement is based on black & white copies per the office or agency needs per machine.  Minimum color copy speed is not specified.

7. Document collation capabilities per machine (each document must be separated)
ITEM 5

RICHLAND COUNTY ITB, SPECIFICATIONS, Pg. 11b, #4 

20.   Job & Family Services went from 12 machines to 10 machines.
ITEM 6

RICHLANDCOUNTY ITB, EXHIBIT A:

Multiple changes to this document.
SUPPLEMENTAL INSTRUCTIONS

1.
Pre-bid/Bid Opening
A Pre-bid Conference for all bidders will be held on Wednesday, August 18, 2010 at 10:00 a.m. in the Commissioners’ Boardroom, located in the County Administration Building, 50 Park Avenue East, Mansfield, Ohio. 

 2.
Pricing

The bid pricing submitted on the bid form shall be the Cost Per Copy price that will be multiplied by the monthly usage provided on Exhibit A.  The Cost Per Copy price will be fixed for the duration of the contract.  Bid prices will be in effect for the duration of the contract, three (3) years.  The bidder agrees not to charge any separate or additional fees such as, late fees or personal property tax (See Supplementary Conditions: Renewal Payment Adjustment), in accordance with this Agreement.

If the County agrees to renew the contract the 4th & 5th year pricing will be in effect for those years.  
3.
Bid Form
Bidders must enter quoted prices in all of the spaces provided in all sections of the Bid Form.    It must be submitted on the bid form supplied or on company letterhead.  Bid’s received with any blank spaces in the Bid Form, or any revision or alteration of the order in which prices are requested, may be considered non-responsive.

All items bid will be required to be of the quality of the listed description on the bid form.
The Bidder shall furnish at no cost to the County:  toner, developer, parts and labor. An additional one (1) month supply of toner shall accompany the initial delivery. All future materials and supplies must be delivered to department address locations within two (2) business days after receiving order.  Approval for deliveries that exceed stated time allowances, will be through the sole discretion of the ordering agency. Copy paper and staples shall be the only responsibility of the County.

4.
Literature


The bidder must provide appropriate updated literature for all machines being proposed for the 
Cost Per Copy Plan based on the ITB.
5.
Bid Evaluation – Bid evaluation criteria that will determine the lowest responsive and responsible bid is as follows:

a.   Bidder’s prior demonstrated capability and skill in providing the products requested.

b.
Responsiveness of the written proposal to the purpose and scope of work.

c.
Price. 

 In determining the “lowest” component of the “lowest and best bidder”,  the County shall do the following calculation:  the estimated yearly copies (5,673,480) will be multiplied by the cost per copy rate (as listed on the bid form) + the estimated annual overage (649,971) will be multiplied by the overage rate (as listed on the bid form); these two components will be added together to determine which contractor meets the “lowest” component of the “lowest responsive and responsible bid”.

6.

Sub-contracting


The Bidder shall be required to provide all of the copy services for all county agencies, departments or offices which are under the Cost Per Copy Plan.  Sub-contractors shall be provided in the ITB with references and experience records.  (Bid Form – Subcontracting)
3

BID FORM
The Cost Per Copy will include the price for all copiers including maintenance and toner with the options listed on Exhibit A. 

Black & White Cost Per Copy Rate

$




Year 4





$




Year 5





$





Black & White Overage Rate


$




Year 4





$





Year 5





$





Full Color Cost Per Copy Rate


$




Year 4





$





Year 5





$






Full Color Overage Rate


$





Year 4





$





Year 5





$





Bidder: 






Address: 












Authorized










Signature:  





Title:  
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SPECIFICATIONS

1.
Model Requirements

All digital copy machines supplied by the Contractor shall be brand new current manufactured production models.

2.
Warranty

The Contractor represents and warrants that the products and/or service will meet all specifications and requirements as provided for in the Contract documents.
3.
Copier Requirements

The Contractor shall provide each county agency, department or office requiring the copy service, 
with the appropriate digital copy machine(s) to meet the needs according to the “Copier Machine 
Specifications” (Exhibit A) as provided by the agency, department or office. The “Copier Machine 
Specifications “ (Exhibit A) shall include but are not limited to:

2. The minimum copy speed requirement is based on black & white copies per the office or agency needs per machine.  Minimum color copy speed is not specified.
3. The minimum “On Board” paper supply sizes per machine

3.   
The minimum individual paper source capacity per tray/drawer per machine

4.    
Reduction/enlargement capabilities per machine

       
5.    Duplexing (double-sided copying) capabilities per machine

6. Reverse Automatic document feeder capabilities per machine

7. Document collation capabilities per machine (each document must be separated)
8. Minimum internal single function stapling capabilities per machine for a completed product
9. Photographic copying capabilities per machine

10. Multiple paper weight capabilities (i.e.; minimum 20lb.) per machine

11. User/operator code capabilities per machine

12. Book copying capabilities per machine

13. Colored original copying capabilities per machine

14. Copy stand provided (if required) for installation

15.  
Networking capabilities for printing, scanning and walk-up faxing per machine


16.  Surge protector for each unit
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 4.
Participating Departments


Each perspective bidder will be provided a monthly estimated total number of copies per county agency, department and/or office who has presently committed to the Cost Per Copy Plan.  This list shall include but is not limited to the following: 

                                        



     Required # of machines

      1.
Adult Probation – Court Services




1
      2.
Adult Probation – Drug Court




1

      3.   
Auto Title   





2
      4.  
Building & Codes





1

      5.  
Central Services





1
      6.  
Child Support Enforcement Agency


5

      7.  
Children Services   





5



8.   
Clerk of Courts  
  




2
9.
Commissioners
 
1



    10.    
Common Pleas



1

    11.    
Community Alternative Center


1
    12.    
Coroner



1

13.
Dayspring
  


1

    14.   
Dog Pound



  1

    15.
Domestic Relations



1    


16.
Emergency Management



1

    17.   
Engineer



3

18.
Gorman Nature Center



1


    19.   
Health Department



7
    20.    
Job & Family Services



10
    21.    
Juvenile Justice



6 




    22.   
Probate Court



1

    23.    
Recorder



1


24.
Prosecutor



2

25.
Risk Management



1

    26.     Sheriff’s Department



4
    27.     Solid Waste Management



1

    28.     Transit Board



1

    29.     Treasurer’s Office



1

    30.     Veterans Service Commission


1

    31.     Waste Water Division



1
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